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Ricoh APS x Sage Intacct RICOH
Onboarding Overview R

Go to https://ricohaps.ricoh-usa.com a Connect your Sage Intacct

Sign up, with Ricoh APS
I. Select accounting system
ii. Fillin form
iii.Set up password /@’/;:’5\ Intacct
A .
Accounts Finance Dept. Accounts
Payable Receivable

|

B

Log in and start working

= Necessary items.

Sage Intacct
Loaded PC




Setup Sage Intacct web authorization rceoR

and user rights

Sage Intacct -> Company -> Security -> Set correct user rights in Sage Intacct
Web Service authorizations

Add Ricoh MPP Sender ID

Application/Module Permissions
L Administration Permissions
& €} Company N bl Company Permissions
. . Ld Cash Management Pemissions
Company information b General Ledger Permissions
~ Web Services authorizations o Accounts Payable Permissions
senger D Description statue Platform Services Permissions
1 | Ricon MPP - o L Accounts Receivable Permissions
L Projecis Pemissions
Time & Expenses Permissions
Inventory Control Pemissions
bd Order Entry Permissions
Purchasing Pemissions
Event Managemeant Permissions
Ricoh ICE Service Permissions

[ Save | Cancel |



] Llogin and start Imagins, Shange,

co to hitps://ricohaps.ricoh-usa.com

RI co H RICOH APS Sign up Login Contact Help
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Buy it now
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What is it?

Invoice Processing, Data routing to QB, QBO, Sage 100

-

Less typing save time Integrate with QuickBooks, QuickBecks Online, Sage 100 The application that learns overtime to further reduce
your processing time

Features & Functionality

&

INPUT
Dropbox, Box, & Google Drive, Local Computer

Data Extraction: Key fields in invoice
Data routing: QuickBooks Desktop, QuickBooks Online,
Sage 100, Dropbox, Box, Google Drive

BuickBooks saoe %7 Dropbox box & oo



£} Connect your Sage Intacct with

RICOH

imagine. change.

O Unknown Company @’\_\ 9 ioa.naaps1@gmail.com {Admin) +

= S e g cS

= Invoice list

No Accounting Service Connected

Before using Ricoh AP for Smal Business, a conneclion must be sef up lo your accounfing \.‘ ‘v Quickbooks or Sage 100 ERP
*fou can sefup your accounting service integration right now by going fo your Account Setfiligy> InterfacqggiPlugins.

v1.0.6795.25091 8/3/2018 1:56 PM

RICOH —

imagine. change.

% Account Settings.

User profile
Systam settings
Interfaces & plugins
Manage users

Subscription

/@‘N\% Home

Ricoh APS.

@

RICOH

imagine. change.

Unknown Company

CAGE T f@%\ o ioa.naaps1@gmail.com (Admin) ~

RICOH

Interfaces & Plugins

SAGE Intacct integration connects your SAGE Intacct to Ricoh AP for Small Business, and exports your invoices as Bills directly into SAGE
Intacct!

Company name: Required
User name: Required
Password: Required ‘ '

CONNEC)

Cloud storage integration

v1.0.6795.25091 8/9/2018 1:56 PM




Where to find the posted invoice data in RICOH
Sage Intacct

= Bill et | pin || ot | e | et

... - . ... X A=J - =] ~
| 4 =5 Web Services DEMO x A\ tal
. a
& > C | @ Secure | https//www.intacct.com/ia/acct/frameset phtml?.sess=wgCeNx29jTcsXIn3k 1 TiLxaNy1f2Q.. w2 = v 0 Gordon Food Service Inc (nnnsssddddr999343242)
Vendor ID balance: 16,592.28 USD
) . Developer company % X
Sage |ﬂtaCCt Web Services DEMO === peen e admin= Help~ | QUNCIEIPEIEY Bill date Due date Overdue Bill total Amount paid Amount due
Enablc Bela Ul 08/08/2018 08/09/2018 1 day 1,425.04 USD 0.00 UsD 1,425.04 USD
Dashboards Reports mpany Cash Management General Ledger Accounts Payable Platform Services - Date 08/08/2018 GL posting date  0&/08/2018
TASKS REPORTS . _ R N
v Intacct Product Updates Vendor nnnsssddddr999343242--Cordon Pay to Gordon Food Service Return to  Gordon Food Service
Lists My Stored Reports Vendor Name Food Service Inc Inc(Vnnnsssddddr999343242) Inc{Vnnnsssddddro99343242)
Vendors Memorized Reports
Custom Viefs Custom Reports p - .
Brignton, MI48116 ) Brignton, MI43116
mnsmen&‘ ’I Registers b - Public URL for Storage
- Invoice Number e G S
Bills Vendor List Report To pull original invoice
Recurr?ﬂ\lls Vendor Aging b Bill number 169862072_gal Reference number 04/28/2016 Description
Release Quick Bill er AP Ledger

Invoice PDF can also be

. h When modified 08/09/2018 06:37:45
Highlights Check Runs Bills Analysis posted here.
Quick Check Entry Bills Analysis Graph
Account Adjustments AP Recurring Report Term  Urgent Payment Recommended to pay on Attachments
Advances AP Open Items Revaluation Report Due date 08/09/2018 Payment priority Normal Place this bill on hold
Posted Payments Reclassification Report | |
Activities Recurring Transaction Status Currency
Manual Payment 1099/1096 p
Transaction currency USD Exchange rate type
Select Bills to Pay
Approve Payments Exchange rate date Exchange rate

Recent Product News View Payment Requests
Add to Check Run

ﬁ-’-,'i 2018 R2.1 release notes (July 18, 2018| Print p

G/L Code selected
at Ricoh APS

ries

ACCOUNT 1099 TRANSACTION BASE ALLOCATION | MEMO DEPARTMENT LOCATION | BILLABLE | PROJECT | CUSTOMER E
Manage Subledger b AMOUNT AMOUNT
7 y .
¥ 2018 R11 release notes (March 12, 20 Check Recenciliation , 0121 13560 13560 24-8Z TOP SIRLOIN 134810-2199 12.44 LEitem 134810
i OAAccountTest =1244 LB 51356
ﬁ:’ 2018 R1 release noles (February 8, 20 Ouerview Mok 0121
2 - §77.92 677.92 4-10# CHIX CVP WNG JUMBO 14416/15633
Check out the 2018 release calendar (October 17, 2017) QaAccountest
g 0121 48.89 45.89 4-5# CHEESE CHED MLD SHRD FTHR 26811
OAAccountTest
n hboards ~ Reports ~ Company  CashManagement  General ledger | Accounts Payable Platform Services * 4 ;Li]c_c;unﬂeﬂ 53.52 53.52 42-10T CREAMER HLF & HLF GFS 50055959
Bills LSl i | s  one ot
View All*  hlanage views v Page: 12345 b P 1332 (1-200127840) Descripition
Advanced filters Clear all fitters
\J Vendor name Bill number \‘ ' , Date ¥ Transaction currency Transaction ar
Adv Clear Go - - Go Go
Edit View Gordon Food Service Inc 159852072_(1&1’, 08/08/2018 usp $1
Edit View Gordon Food Service Inc~ 8020001544_gat 08/08/2018 usD 53



Ricoh APS : Synchronized Data with your
Sage Intacct

* Gold Star Products Invoice 697702

mm‘xm‘»lﬂ

o Verify
Vendor to pay 75 ¢ Invoice Number ¢ Invoice Date & DueDate €| Purchase Order <
B [12z0ns = (010 Werbal
DHL Express
Digikey
DISKMAN PACIFIC INC
DocumentMall
IRickies
Dover Grease Traps, Inc On | OF
E:ON Energie Romania
@ Hide Fields
cs For Imaging (--....
Elematec USA Corperation oy 2T T Sogount Type
Evernote "ewyy
EXPEDITORS INTL/LOS ANGELES | Total invoice | 1227 - Commissions &fees " " S mw .‘M'fi Charge -
NE t ey
Select A "'---.._..
L]
Forum of Incident Response and Security Teams (select account) g
Custom N Asset

Fruth Custom Plastics, Inc. g o o
FUTURE ELECTROMICS CORP o e
Gardere Wynne Sewell LLP | mens’g pald Exp!
Gold Star Products - RN 1230 - Advertising

1229 - Bad Debns

1225 - Bank Charges -

4300 - CANNED & DRY

1227 - Commissions & fees "...

1007 - Cost of Goods Sald Tu,y

1006 - Cost of labor - COS Tag,

4100 - Dairy-DY '-...

5209 - Discounts -

DUCTS
Coolidge Highway|
Fax: (248) 548 9844

5208 -
1226 -
1225 -
4500 -
4000 -

Fixed Price
Food

Oak Park, Ml 48237

Discounts given
Disposal Fees
Dues & Subscriptions

97702

Phone: (248) 548 9840

Bill To: Ship Tog »
FISHBONES Fi
400 MONROE 400
SUITE 480 STE
DETROIT, MI 48226 DETROIT, Mi 48226
Customer | Ship Via | F.OB. Terms
FISO01 | TAKEN | Net 30 Days
Purchase Order Number Salesperson Order Date | Our Order Number
Verbal | JD 1210115 | None
Quantity Sh ltem Number I AQ# Unit Price |
Quantity Ordered | ok Ordered ltem Description Discount %] _Tax | i >

# Copyright 2016 € Ricoh USA Inc. Al Rights Reserved.
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sage INtacct web services DEMO

n Dashboards Reports Company Cash Management General Ledger Accounts Payable
Vendors
View All» Manage views~ | Include one-time  [_] Include inactive [l Display hierarchy

Group filters: None Advanced filters Clear all filters

—
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Vendor Name

—

Altova, Inc.

Amanda Watlington

Ameritas Life Insurance Corp

Amex - Adam Koch

Amex - J Pearce

Amex - Jamus Driscoll

Amex - Olivier Lafont

City. Stateiprovince

[ |Go [ Go
Beverly MA

Charlestown MA

Northborough MA

Ft Lauderdale FL

Ft Lauderdale FL

o = b

Accounts

Amezx - Schambach 91003

Amex - W Whitcomb

View All~

Manage views v
Advanced filters Clear all filters

|| Include inactive

Amex -Whitcomb Corp 100 W

AMR Research, Inc.
Andreas Eiserioh

ABCD Products, LLC

"y
V?J&"-...\ AA Apparel
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Edit View Vil
Edit View V116
m Edit View V11T
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Edit View
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Edit View
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Edit View

Edit View

Edit View

Edit View

Edit View

Edit View

Edit View
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Account number A

e

0121
1000
1005
1010
1020

1100
1110
1125
1130

1140

r

1150

QAAccountTest

Wells Fargo Checking

WAMU

Petty Cash

Citi Savings Account
Undeposited Funds

Accounts Receivable - trade
Accounts Receivable - unbilled
Allowance For Doubtful Accounts
Other Accounts Receivable
Other Current Assets

Employee Advances

Normal balance

—

Debit
Debit
Debit
Debit
Debit
Debit
Debit
Debit
Credit
Debit
Debit

Debit



